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APPOINTMENT DATE:  ___________________________________________



      TIME:  ___________________________________________
You must bring in the following to complete your application:
1.         Birth Certificate (if available) or Current Passport
2.         Valid Alien Registration Documentation (for non U.S. citizens (Valid Green Card

            will be required at Intake appointment.

3.          DD214 (for Veterans only)- Required documentation – Cannot complete Intake 

             without this.  Appointment will need to be re-scheduled if this documentation is missing.

4.
Social Security Card




5.
Drivers License, State I.D., or Photo I.D.
6.
UI Claimant Wage Information Sheet- This is documentation you received from Illinois
            Department of Employment Security when you first filed for unemployment that     
            verifies your 4 quarterly wages.
7.
Unemployment Work Search Documentation –copy of your job search records of where 
            you are looking for employment.
8.
Paycheck stub- Need copy of check stub from the employer you were laid off from
9.
Lay-off letter/Notification from Company (If company provided one to you)

10.
Illinois Skills Match Profile-Go to Illinois Skills Match website and print out your profile to bring in to your appointment.
11.
Resume (if you don’t have one, assistance will be available to help you)










12.
Personal Contact Information

We will need Name, relationship, address and telephone numbers of 2 people who do not live with you who can give you a message or know how to reach you.) 
 13.      Copy of diploma(s)/certificate(s) of any prior higher education degree(s) you have    
            completed. You do NOT have to bring in your high school diploma.
**At least one of the above items needs to show your correct residential address.
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Crossroads Workforce Center


2311 Hoffman Drive


Effingham, Illinois


217-342-4382 





 














