August 6, 2008
Dear________________________
Hello!   I am doing my quarterly follow-up to determine the status of your employment.  When you enrolled in Dislocated Workers, you agreed to provide certain documentation regarding your new employment.  Following are the items that I need:

1. Please complete the enclosed employment questionnaire.  Please answer the questions completely.  
2. Please provide a copy of one pay stub from sometime in July 2008 or August 2008 that will provide confirmation of continued employment.
REMEMBER!  Quarterly contact from your Case Manager will be provided for one year after you obtain employment.  Your cooperation and success will allow us to continue to enroll newly laid off workers in the Dislocated Worker Program. 

Thanks for your help. Please let me know if there is any way I can assist you.

Robin Kralman

Case Manager

Dislocated Worker Services


                                                                                                                                               

Effingham, IL. 62401
rkralman@lakeland.cc.il.us
217-342-4382  Ext. 228
