Approval for Training Checklist
Please review the following steps to make sure we have everything we need in order for you to begin training:

___
Schedule appointment for application:  Date___________ Time___________
___
Bring ALL required documentation to application appointment
___
Complete ‘Request for Training’ labor market research forms
___
Schedule and complete ‘Career Scope’ assessment:  Date______ Time_______

___
Apply for financial aid and supply documentation to case manager
___
Apply for admission/readmission/intent to enroll at training institution

___
Provide transcript from previous training (if applicable) 
___
Receive approval for training from case manager 
___
Register for classes and give schedule to your case manager

___
Bring bill and book list to your case manager
___
Attend classroom training orientation: Date__________ Time___________
Once these steps are completed, vouchers for payment of tuition and books will be given to you at Classroom Training Orientation for you to deliver to the training institution.
