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Susie Christey
TAA Coordinator
Workforce Services Division
1000 SW Jackson, Suite 100
Topeka, Kansas  66612-1354
RE: John Smith-Request for training in Kansas
Dear Ms. Christey,

I have received the TAA Training Agreement for John Smith regarding his request to attend Cisco Certified Network training at Friends University. Kansas Works has provided appropriate documentation to Illinois confirming John has been accepted into the Cisco Certified Network program. 

After review of the program selection and training costs associated with the selected program, Illinois has approved John Smith for the Cisco Certified Network program at Friends University.  John Smith meets TAA eligibility requirements for training based on having a qualifying separation from Hella (Petition Number- TAW-64221)
Since Illinois is the liable state, it is necessary for John to continue to meet requirements in Illinois regarding his TRA benefits while in training.  Each semester, John will be required to provide his Illinois case manager with a copy of his school schedule, his semester tuition bill, and monthly attendance records.  At the end of each semester, John will also need to provide his Illinois case manager with a copy of his final grades.  Failure to provide this documentation could suspend TRA payments until documentation is received.  Upon graduation, John will be required to provide a copy of his diploma to his Illinois case manager.
I have confirmed all paperwork has been completed as required by the State of Illinois. A Notice of Selection will be provided to the Illinois Department of Employment Security informing them that John Smith has been approved to begin training on January 19, 2010.
Thank you for your assistance in helping our customer to achieve his training goals.  Please call should you have further questions regarding this transfer.

Sincerely,
Robin Kralman, B.S., CWDP
TAA Coordinator-LWIA 23
CEFS/WIA
2311 Hoffman Drive

Effingham, Illinois 62401

217-342-4382 Ext. 228
