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February 5, 2010
Dear John Smith, 

I am pleased to hear that you are taking advantage of your TAA benefits that are available to you due to previous employment at your trade-impacted employer, Chrysler, LLC.  Please find enclosed Illinois forms that need required signatures for my file in Illinois.  Please sign all lines that are highlighted and return to me as soon as possible. 
Also, you will find enclosed a list of the documentation that we need for you to provide to us in order to certify your TAA application here in Illinois. Please fax or mail these items to me as soon as possible to the address/fax number in this letter.

As soon as I receive all documentation back from you, I can certify the file and activate the waiver.  Please continue to actively seek employment and fill out your work search records.  I have enclosed a few Illinois work search forms for your convenience, but if you are already filling these out on an Indiana form, we will accept your Indiana work search forms. Please do not send original work search records.  Copies of your work search or faxes are acceptable.

Every 28 days, we MUST receive your work search records for our file here in Illinois in order to maintain your waiver.  If we do not receive these, this will result in the suspension of your unemployment benefits until we receive them.  I have enclosed a Date Finder schedule for you to follow the dates for 28 day reviews. Your first date of obligation for sending in your work search records is July 8th, 2009.  Please be sure to fax or mail in your work search records on or before the due dates listed on the bottom of your Date Finder so you may continue to receive your Illinois unemployment benefits. 
I am also enclosing a few TAA Waiver Contact Cards for you to send in every 28 days along with your work search.  Please fill out and fax/mail one of these cards with your work search each month. This is required as a part of your 28 day contact and must be included with your work search documents.

Please feel free to call me should you have any questions regarding the Illinois TAA Application process requirements or maintenance of your Illinois Waiver.  We look forward to working with Indiana to ensure your benefits are maintained as you continue your journey to finding self-sufficient employment. 

 If you need assistance with these forms, please contact your case manager, April Hayes-Tanner  in Indianapolis at Work One-Westside (317) 246-5457and she will help you to complete the information needed.  Thank you!
Sincerely,

Robin Kralman, B.S., CWDP
TAA Coordinator-LWIA 23
CEFS/WIA
2311 Hoffman Drive
Effingham, Illinois 62401
217-342-4382  Ext 228
rkralman@cefseoc.org 

